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Traveler Profile
	 FORMCHECKBOX 

	New Profile
	 FORMCHECKBOX 

	Profile Update
	(Please complete name, company name and any changed information)

	Please complete as much information as possible. Fax completed Travel Profile to the Penn desk at Amex Travel at 573-5635.  Retain a copy for your files.


	Personal Information
	University of Pennsylvania

	Last Name
	
	First Name
	
	
	School/Center
	

	(Please print your name exactly as it appears on your frequent flyer account)
	Title
	

	Home Address
	
	
	Address
	

	City
	
	
	City
	
	State
	
	Zip
	

	State
	
	Zip
	
	
	Business Phone
	

	Home Phone
	

	
	Business Fax
	

	Home Fax
	
	
	E-Mail Address
	

	Mobile Phone
	
	
	Assistant’s Name
	

	Pager #
	
	
	Assistant’s Phone
	

	Preferred Departure Airport
	
	
	CNAC #
	

	Do you qualify for a senior citizen discount?
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No
	
	ORG#
	

	
	
	
	

	
	
	
	

	Credit Card Information

	All Business tickets  that are not charged to the University Airline Billing Account should be charged to the following credit card:

	Card Type
	
	Account #
	
	Expiration Date
	

	All Hotels should be guaranteed to the following credit card

	Card Type
	
	Account #
	
	Expiration Date
	

	All Personal travel should be charged to the following credit card (optional):

	Card Type
	
	Account #
	
	Expiration Date
	

	MY SIGNATURE BELOW AUTHORIZES CHARGES TO MY CREDIT CARD(S) FOR REQUESTED TRAVEL:

	Signature
	
	
	Date
	

	

	Airline Information (Please note, Company preferences generally take priority)

	Frequent Flyer Numbers: Please list in order of preference. Indicate status or change of status.

	1.
	US Airways
	Airline
	
	Status
	

	2.
	
	Airline
	
	Status
	

	3.
	
	Airline
	
	Status
	

	4.
	
	Airline
	
	Status
	

	5.
	
	Airline
	
	Status
	

	6.
	
	Airline
	
	Status
	

	

	Seating
	 FORMCHECKBOX 

	Non-Smoking
	 FORMCHECKBOX 

	Smoking
	 FORMCHECKBOX 

	Window
	 FORMCHECKBOX 

	Aisle
	 FORMCHECKBOX 

	Other
	

	Meals
	 FORMCHECKBOX 

	Low Sodium
	 FORMCHECKBOX 

	Vegetarian
	 FORMCHECKBOX 

	Low Calorie
	 FORMCHECKBOX 

	Kosher
	 FORMCHECKBOX 

	Other
	


	Please Print Your Name
	  

	Ground transportation information (Please note, Company preferences generally take priority)

	Preferred car rental vendors at Penn are NATIONAL and ENTERPRISE – Please use preferred car rental companies whenever possible.

	

	 FORMCHECKBOX 

	National
	 FORMCHECKBOX 

	Enterprise
	 FORMCHECKBOX 

	Budget
	 FORMCHECKBOX 

	Dollar
	 FORMCHECKBOX 

	Hertz
	 FORMCHECKBOX 

	Avis
	 FORMCHECKBOX 

	Other
	

	Preferred size
	 FORMCHECKBOX 

	Economy
	 FORMCHECKBOX 

	Compact
	 FORMCHECKBOX 

	Mid-Size
	 FORMCHECKBOX 

	Full Size
	 FORMCHECKBOX 

	Other
	
	

	
	 FORMCHECKBOX 

	2-Door
	 FORMCHECKBOX 

	4-Door

	National#
	Emerald Club #
	
	Hertz#
	

	Avis#
	
	
	National#
	

	Budget#
	
	
	Other
	

	Preferred car service/limousine company:
	

	Hotel information (Please note, Company preferences generally take priority)

	Hotel chains - Please list in order of preference:
	
	Frequent guest membership number:

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	

	5.
	
	
	

	

	Room Type Preferred:
	 FORMCHECKBOX 

	Double
	 FORMCHECKBOX 

	Queen
	 FORMCHECKBOX 

	King
	 FORMCHECKBOX 

	Junior Suite
	 FORMCHECKBOX 

	Suite

	
	 FORMCHECKBOX 

	Smoking
	 FORMCHECKBOX 

	Non-Smoking 
	 FORMCHECKBOX 

	Other
	

	Passport/Visa Information

	Passport #
	
	
	Name as it appears on passport
	

	Date of Birth
	
	
	Country of Issue
	
	Expiration Date
	
	Gender
	

	Visas:
	Country
	
	Date Issued
	
	Expiration Date
	

	
	Country
	
	Date Issued
	
	Expiration Date
	

	
	Country
	
	Date Issued
	
	Expiration Date
	

	Additional Information

	Emergency Contact
	
	Relationship
	

	
	(required for International Travel)
	(e.g., spouse, parent, friend, etc.)

	Phone
	
	

	Please note any additional information we should be aware of regarding your travel arrangements:

	

	

	

	

	

	American Express Use Only

	Profile Pseudo
	
	Tktg Pseudo
	
	STAR/BAR Name
	

	Account #
	
	NFR
	
	Tkt Dely
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