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This presentation 

has no audio

Optional: 
Click icon to 
print slides

Use buttons to move forward, back  or 
PAUSEthe presentation

http://www.finance.upenn.edu/ftd/documentation/PennWorks_Faculty_Compensation_Training_1_of_2.pdf


Web Training Tips
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Navigation Tabs
ωOutline and Thumbnail

show your location in 
the training
ωSearchallows you to 

search through the 
training text

Presentation Controls
ωUse buttons to play/ 

pause or move forward 
or back through 
presentation

Web-Links
ωOn-screen links will 

open a separate 
browser window

Click the Slide Notes button to remove the slide 
outline and expand the presentation viewing area

You do not have to complete the course at 
one sitting; you may stop the PennWorks 

courses at any time and resume 
later. When you return, log in again, click 

Enrolled in the left toolbar, find the 
PennWorks course you would like to 

resume, and click Start. You will have the 
option to resume where you left off or start 

from the beginning.



ÅMultiphase project sponsored 
ōȅ  tǊƻǾƻǎǘΩǎ hŦŦƛŎŜΣ IǳƳŀƴ 
Resources, Division of Finance, 
and Information Systems and 
Computing

ÅA new web-based front-end 
user interface for the current 
HR/Payroll System

ÅTo be used by: 
ςBusiness Administrators
ςPayroll Coordinators
ςHuman Resources
ςCentral Payroll Office
ςFaculty Affairs Offices
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What is PennWorks?



PennWorks Scope

First Release:
ÅThree Collection Tabs:
ςBio
ςRoles/Distributions
ςFaculty Compensation
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Later Releases: 
ÅAdditional Pay
ÅSALINC (annual salary increase)

ÅLate Payments/Adjustments
ÅReallocations
ÅOnline Time Reporting



ÅIntroduction to PennWorks Faculty Compensation 
Collection
ÅBuild knowledge of: 
ïStandard definitions of Compensation components 
ïHow to use the PennWorks Faculty Compensation Tab

5

Learning Objectives



Faculty Compensation Training & Access
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ÅPennWorks Faculty Compensation is a two (2) module 
web-based course available as of October 12, 2009

ÅExisting HR/Payroll users identified by their School are 
required to complete this web-based training by 5 p.m. 
on Friday, October 30, 2009, or they will not have access 
to the Faculty Compensation Tabwhen PennWorks goes 
live on November 2, 2009

ÅAccess for new users(not previously users of HR/Payroll) requires 
completion of Faculty Compensation training and a 
completed, signed access form

ÅUsers will access PennWorks via PennKeyand Password



What is the Faculty Compensation Tab?

ÅA tab on the PennWorks application used for 
ŎƻƭƭŜŎǘƛƴƎ ŀƴŘ ƳŀƛƴǘŀƛƴƛƴƎ ǘƘŜ ǳƴƛǾŜǊǎƛǘȅΩǎ ŀƴƴǳŀƭ 
salary commitment to faculty 
ςMuch as you would expect to see in an offer 

letter or salary letter
ÅA feature only available for: 
ςStanding and Associated Faculty
ςHealth System Clinicians
ςLecturer C
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What is the Faculty Compensation Tab?όŎƻƴǘΩŘύ

ÅA standard set of definitions for the various 
components of faculty compensation
ÅDatanecessary to do comparative reporting 

between actual pay and expected compensation
ÅAn opportunity to improve internal analytical 
ǊŜǇƻǊǘƛƴƎΣ ŀǎ ǿŜƭƭ ŀǎ tŜƴƴΩǎ ŎŀǇŀōƛƭƛǘȅ ǘƻ ǊŜǎǇƻƴŘ ǘƻ 
external salary surveys
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What Will I See on the Compensation Tab?

ÅWhen you first access a record, you will see:
ïUnder the Current Compensation section at the top of 

the tab you will see the FY10 Faculty Compensation data 

your School provided the PennWorks project team before 
implementation
ïUnder Compensation Details you will see the current year 

Faculty Compensation detail - the user can reset the fiscal 

year to view FY09 detail
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PennWorks Faculty Compensation Tab
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Components not  tracked on the 
Compensation Tab are:
1. Summer & Evening Teaching
2. Summer Research
3. Bonuses & Incentives
4. Benefit Stipends
5. Honoraria

/ƻƭƭŜŎǘǎ  ǇǊƻǎǇŜŎǘƛǾŜƭȅ Σ tŜƴƴΩǎ 
annual salary commitment for:
1. Academic Base (previously 

entered on 003 screen)

2. Base Salary Supplement
3. Faculty Salary
4. Administrative Stipends
5. Staff Salary



When Do I Update the Faculty Compensation Tab?

ÅDuring the new hire (Add a Person) process

ÅFor any mid-year promotion, salary increase, or 
reappointment
ïPennWorks users performing these tasks will be prompted 

to update Faculty Compensation if they have Faculty 
Compensation Update access

ïUsers with Faculty Compensation update access, but not 
update access to Roles/Distributions must coordinate with 
the Business Administrator or Payroll Coordinator 
managing the record to ensure Compensation related to 
new or changed roles are being accounted for
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What Do I Need to Know to Manage the 
Faculty Compensation Tab?

ÅStandard definitions of faculty compensation 
components
ÅAn understanding of how faculty roles are captured 

in PennWorks
ÅHow to navigate and update compensation in 

PennWorks
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Academic Base 
Salary (Tenure)

Or Faculty 
Salary

(Non-Tenure)

Base Salary 
Supplement

Administrative 
Stipends

Staff Salary Summer 
Research,

Summer 
Teaching,

Evening 
Teaching

Performance 
Incentives ,

Bonus Pay

Additional 
Compensation

Total Compensation

Compensation Tracked on Faculty Compensation Tab
One Time Pay Period 

Adjustment

Components of Faculty Compensation 


