VPN setup instructions for Windows 7 Professional or higher

1. Make sure your system is up—to—date
Be sure that you run Windows Update before setting up your VPN connection.
2. Open the Control Panels

First, click on the Start button and click “Control Panels”. This opens up the “Control Panel
Home.”

By
5 :h.;:‘-.

=
hrobinsotest
Documents

Pictures

Music

Computer

MNetwork

Control Panel
Devices and Printers
Default Programs

Help and Support

All Programs

_Sh:.rt down IL!




3. Go to the Control panel and change it to small icons
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w v Control Panel »

File Edit View Tools Help
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- | $,| | Search Control Panel P |

Adjust your computer’s settings

g  System and Security
. Review your computer's status
Back up your computer

Find and fix problems
~ Network and Internet
&i View network status and tasks
“&2. Choose homegroup and sharing options
/ Hardware and Sound

%‘ View devices and printers
Add a device

Connect to a projector
Adjust commonly used mobility settings

Programs
Uninstall a pragram
Get programs

View by: Category ~

User Accounts

@ Change account type

Appearance and Personalization
Change the theme

Change desktop background
Adjust screen resolution

Clock, Language, and Region
Change keyboards or other input methods
Ease of Access

Let Windows suggest settings
Optimize visual display

4. Next, click on the “Network and Sharing” control panel



Adjust your computer's settings

F Action Center

E!J' Color Management
i Desktop Gadgets

@ Ease of Access Center
¥ HomeGroup

Location and Other Sensars
B Notification Area Icons
Phene and Madem
D Region and Language
@ Sync Center

8, User Accounts

E_T Windows Update

& v Control Panel » All Control Panel tems »

Administrative Tools
Credential Manager

4 Device Manager
Folder Options

‘84 Indexing Options

B mail G2-bit)

qﬁ Parental Controls

3 Power Options

@ RemoteApp and Desktop Connections

L] System

@ Windows CardSpace

. Click “Setup a new connection or network”

A Search Control Panel

@ AutoPlay

D Date and Time

% Devices and Printers

|4 Fonts

Internet Options

F Mouse

M Performance Information and
Programs and Features
lﬂl Sound

u. Taskbar and Start Menu
¥ Windows Defender
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View by Small icons

@ Backup and Restore
@ Default Programs
B Display

=1 Getting Started

&2 Keyboard

i: Network and Sharing Center %
E Personalization

@ Recovery

@ Speech Recognition
Troubleshooting
ﬁ Windows Firewall



5+ « All Control Panel Items » MNetwork and Sharing Center Search Control Panel

Control Panel Home i i i @ i
View your basic network information and set up connections
Change adapter settings E&: ’ m 0 See full map
Ch d d shari ]
set;:gi AANEES A HROBINSOTEST-PC Finance.UPenn.Edu Internet
(This computer)
View your active networks Connect or discennect
-'_ Finance.UPenn.Edu Access type: Internet
X Work network Connections: [l Local Area Connection
Change your networking settings
‘R Set up a new connection or network
. Set up a wireless, broadband, dial-up, ad ho ion; or set up a router or access point.
‘5. Connect to a network
. Connect or reconnect to a wireless, wired, dial-up, or VPN network connection.
*& Choose homegroup and sharing options
Access files and printers located on other network computers, or change sharing settings.
@ Troubleshoot problems
Diagnose and repair network problems, or get troubleshooting infermation,
See also
HomeGroup
Internet Options
Windows Firewall

6. Select “Connect to a workplace” and click next.



U @ Set Up a Connection or Metwork

| = Py

Choose a connection option

Connect to the Internet
Set up a wireless, broadband, or dial-up connection to the Internet.

L i Set up a new network
e, Configure a new router or access point.

Connect to a workplace 1
Set up a dial-up or VPN cennection to your workplace.

=y Setup adial-up connection
my® Cconnect to the Internet using a dial-up connection.

[ Nmmj[ Cancel

7. Next click “Use my Internet connection (VPN).”



@ Eh Connect to a Workplace

How do you want to connect?

= Use my Internet connection (VPN)
Connect using a virtual private network (VPM) connection through the In

N @ e

< Dial directly
Connect directly to a phone number without going through the Internet.,

What is a VPN connection?

8. For Internet address enter ras.finance.upenn.edu and Division of Finance for Destination

name

Select Don’t’ connect now; just set it up so | can connect later
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@ Lip Connect to a Workplace

Type the Internet address to connect to

Your nebwork administrator can give yo ddress,

Internet address: ras.finance.upenn.edu

Destination name: Division of Finance

[] Use a smart card

er people to use this connection
This option allows anyone with access to this comnputer

use this connection,

Don't connect now; just set it up so I can connect later

[ Mext ][ Cancel

9. Enter your Finance username and password

In this screen, enter your Division of Finance username and password. This is the same username
and password that you use to log in to the Division of Finance.

10. Click Create
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@ [;n Connect to a Workplace

Type your user name and password

Uszer name: |

Password:
[] Show characters
[] Rermember this password

Dormain (optional): FINANCE

[ Create ][ Cancel

11. You should see this screen next. Click the “Close” button to return to the “Network and

Sharing” screen.
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The connection is ready to use

A o

‘ = Connect now b ‘

11. Select Connect to a network
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Control Panel Home v i i i i @
View your basic network information and set up connections
Change adapter settings | i : See full map
ge adap 9 1A N q
Ch d d shari
. HROBINSOTEST-PC Finance.UPenn.Edu Internet
(This computer)
View your active networks Connect or disconnect
L& Finance.UPenn.Edu Access type: Internet
3 Work network Connections: Lﬁ,] Local Area Connection
Change your networking settings
{z- Set up a new connection or network
= : : ; :
Set up a wireless, broadband, dial-up, ad hec, or VPN cennection; or set up a router or access peint.
‘5. Connect to a network @
Connect or reconnect to alwi s, wired, dial-up, or VPN network connection,
’% Cheoose homegroup and sharing options
Access files and printers located on other network computers, or change sharing settings.
@ Troubleshoot problems
Diagnose and repair network problems, or get troubleshooting information.
See also
HomeGroup
Internet Options
Windows Firewall

12. Then click on the Division of Finance entry.




Currently connected to:

T Finance.lPenn.Edu
Internet access

Dial-up and VPN A
i . =N
Division of Finance g>

Open Metwork and Sharing Center

L

13. Click Connect

r

Currently connected to:

Finance.UPenn.Edu
i3 Internet access

Dial-up and VPN A

Division of Finance %

==

Open Metwork and Sharing Center




13. Login to Division of Finance VPN

r T ™

ET}CG”“EH Division of Finance : 2 .

|User name: Enter your Finance user name
Password: LLLLL]
Domain: FINANCE

[7] Sawe thiz user name and password for the following users:

Me only
@ Anyone who uses this computer

[ Connect ][ Cancel ][ Properies ][ Help ]

Enter you Finance user name, password and Finance in their respective fields and click
connect.

14. If you have home computer, you would stop here. If you have a Finance
managed laptop, please proceed to the next section.






VPN instruction for Windows 7 Enterprise - Finance Laptops Only

1. Before you can access the division of finance you have to first login to your laptops local
account to establish a connection to the Wi-Fi signal.
When logging into the local account you need enter

2. Login to Division of Finance CTRL + ALT + DELETE

Press CTRL + ALT + DELETE to log on

%. Windows 7 Enterprise

3. Click OK



% Windows / Enterprise

4. Click Switch User



LAPTOPS\ollaptops =
(T

% Windows / Enterprise

5. Select other user



». Windows / Enterprise

6. Username: Laptopname\username (ie. ITSLAPTOP\ITSUSER)

Password: Local account password
7. After you login to the local account, open Internet Explorer to confirm you are connect

to the internet.



%. Windows 7/ Enterprise

8. Logoff and click Swith user.



LAPTOPS\ollaptops =
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%. Windows / Enterprise

9. Click the icon in example below to login to the Division of Finance.



. Windows 7 Enterprise

10. Login with your Division of Finance user name and password (Like you would if you
were in your office).



i, Windows 7 Enterprice
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