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The University has committed resources for an internal financing program called EPLP (Equipment Purchase Loan Program) administered by the Office of the Treasurer as a means for paying for equipment over time at the prevailing prime interest rate at the time of the loan.  All loan requests must be approved by the School/Center’s Senior Business Administrator or Dean and the Vice President of Finance.
Payments are taken annually.  Loans administered under this program are based on the following three-tier repayment system: 

$25,000 - $49,999 three-year amortization

$50,000 - $99,999 four-year amortization

$100,000 and greater five-year amortization 

Note:  The minimum loan request is $25,000.

Because internal interest is not typically recoverable under indirect cost recovery guidelines for grants, EPLP's should generally not be used for grant related activity.  To inquire about an EPLP, please contact Jeff McCray (jmmccray@pobox.upenn.edu or 8-1084) or Helen Kreider (hkreider@pobox.upenn.edu or 8-9844).

   Equipment Purchase Loan Program

Purpose:
To ensure the most cost effective method of equipment acquisitions, i.e. purchase, lease or rental.   Please refer to the Financial Policy Manual web address: policy # 2301 & 2311 @ http://www.finance.upenn.edu/vpfinance/fpm/2300/index.html
Equipment Loans Process:

1. Review & articulate a need within the context of the School or Center’s budget.

2. E-mail a request to Jeff M McCray @ jmmccray@pobox.upenn.edu  in the Treasurer's Office. See included form below.  Minimum loan request is $25,000. Include a description, total cost and repayment source (26-digit FinMIS account).

3. When the Treasurer's Office receives a loan request, an amortization schedule is prepared for the school/center’s review, signature and return. Once the Treasurer's Office receives the signed amortization schedule, funding will be transferred to the school/center for their equipment. 
4. Repayment terms:   3yr – Up to $50,000, 4yr $50,000 to $99,999, 5yr $100,000 and greater.  Interest will be calculated using the prevailing prime rate at the time of loan request.  The debt service for the loan will begin in the following year and recorded via journal entry to the specified accounts.
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