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FYTD March 31, 2021 
Results and Financial 

Closing Highlights
FY21

Presenter Notes
Presentation Notes
Hello everyone, for those of you who do not know me, my name is Jim Breen and I am the Director of Accounting Operations in the Comptroller’s Office. I can not believe we are about to embark on another year end close during this pandemic. 
 
I wanted to pay a tribute to the men and women who have been the front line workers through all of this craziness, through there dedication and many sacrifices, they have put their lives at risk to save ours, so I have put several images throughout my presentation to honor all of these heroes.

Before I go over the Closing Highlights for FY21, I want to give you a high end overview of our financial status for FYTD at March 31, 2021.



2Consolidated University Statement Summary

Division of 
FinanceMarch 2021 Consolidated University Statement Summary

$ in millions

Presenter Notes
Presentation Notes
As you can see these numbers came from our Consolidated University Statements. You’ll notice that the increase in net assets from Operations is driven by the Health System and the Non-Operating activities are driven by the Academic Side due to the large gains from our investments. The Statement of Financial Position speaks for itself and shows how strong our Net Assets are FYTD.

The next slide will be able to show you how we compare to the prior year at this time.
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Division of 
FinanceMarch 2021 Consolidated University Statement Summary

$ in millions

Presenter Notes
Presentation Notes
The biggest change that you’ll see is the huge increase in Non-Operating activities, we went from a loss of $900M to a gain of $2.8B resulting in a big increase of $3.7B. This all stems from the gains from our investments, I say kudos to the investment department on a job well done during this crazy ride of a year.




Presentation Roadmap

Deadlines to 
Remember

Recap of 
FY20

4

FY21 Key 
Highlights

Resources

Presenter Notes
Presentation Notes
Next up I want to do a Recap of what’s staying the same from FY20





Recap of FY20

● Receipt Accrual threshold is $10,000

● More time to book Manual Journal 
Entries
○ WD+5 deadline was extended to 

WD+7

● BEN Financial Responsibility
○ “School Closing Administrator” (SCA)
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These items 
will continue 

for FY21

Presenter Notes
Presentation Notes

We had a really smooth close last year with most of us working from home, so I want to give out a sincere thanks to those folks involved in last years successful close, we could not have done it without all of your help.

The receipt accrual threshold remains the same at $10K, however MJE’s can still be made for accruals less than $10K.

You’ll still have the extra two days up until WD+7 to book MJEs. Please remember to select ADJ-21 in the drop down box during the 10 days, because BEN will default to Jul-21.

If you have not yet submitted the SCA names to me, please do so as soon as possible so we can work with our Financial Systems team to make sure your school or center has the advantage of the SCA access.

The next slide will show you the difference between a regular BEN user and an SCA




All BEN Users        vs. SCAs

● WD+5 deadline is extended to WD+7
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● WD+5 deadline is extended to WD+7
● Certain Manual Journal Entries 

(MJEs) can be made through WD+10

Financial Closing Responsibilit ies:

Presenter Notes
Presentation Notes
ALL BEN users have up to WD+7 to book MJEs, but the SCAs have an extra 3 days to book certain MJE’s.

The following is what types of entries can be booked the SCAs during those three days.



FY21 Key Highlights
School Closing Administrator Deadlines:
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Date SCA Access

WD+8
Tuesday, July 13

Usual fund/object code access, except no UPHS 
interfund or grant funds

WD+9
Wednesday, July 14

Corrections and adjustments to 0xxxxx funds only (no 
UPHS interfund, grant, gift, or endowment fund entries 
allowed)

WD+10
Thursday, July 15

Transfers between 0xxxxx funds using object codes 
4820, 4825, 4839 and 4840 only

Presenter Notes
Presentation Notes
Just explain the entries above.

There is one key takeaway I want everyone to know for FY21



FY21 Key Highlights

Takeaway:
The FY21 schedule and deadlines are generally the 
same as the prior year. However, please carefully 

review the FY21 instructions document!

Deadlines to 
Remember

ResourcesRecap of 
FY20

Presenter Notes
Presentation Notes
If you do anything before the close, please read the entire document of the Closing Instructions, it goes into much more detail and you will have more of a chance of not forgetting something. 
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FY21 Key 
Highlights

Resources

Presentation Roadmap

Presenter Notes
Presentation Notes
We know the deadlines are the most important dates to remember, so here are three key dates to remember and they all fall on WD+14




Deadlines to 
Remember

● WD+14
Wednesday, July 21, 5:00 PM
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● SCAs to create Final 
School/ Center closing entries 
and notify Comptroller’s office 
to post 
○ SCAs must obtain Budget 

Office approval of the entry 
prior to posting

Presenter Notes
Presentation Notes
One clarifying note – SCAs may post closing entries prior to WD+14 if they are ready and have approval.   Corrections can be made up until 5PM on July 21. 5PM is the hard cut off and no entries or corrections can be made after that point.

Another date to remember is for the Asset and Object Code Inventory



Deadlines to 
Remember

● WD+14
Wednesday, July 21, 5:00 PM
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● Asset and Liability object code 
inventory due to Comptroller’s 
office contact
○ Substantiation documents

do not need to be provided, 
with the exception of 
“Inventory” (obj code 1410)
substantiation

Presenter Notes
Presentation Notes
Every school and center is required to maintain documentation substantiating any of the balances submitted on the inventory for audit purposes. However, same as last year, that documentation does not need to be submitted to us with your object code inventory. 

The only exception is for inventory balances in object code 1410. We do need documentation for those.

The final date to remember is for the Internal Rep Letter



Deadlines to 
Remember

● WD+14
Wednesday, July 21, 5:00 PM

12

● Signed internal representation 
letter emailed to Comptroller’s 
office 
○ No earlier than July 14, 

please!

Presenter Notes
Presentation Notes
The Rep Letters will be sent out at a future date and then they must be signed and dated by the proper authorities and returned to the Comptroller’s Office no later than WD+14, Wednesday, July 21

They can be returned sooner but not before July 14th
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Presenter Notes
Presentation Notes
I want to now show you the links that are available to locate the Closing Instructions and QRG on our website



Resources
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Closing Instructions
https://www.finance.upenn.edu/wp-
content/uploads/FY21-CLOSING-INSTRUCTIONS-
FINAL.pdf

Quick Reference Guide
https://www.finance.upenn.edu/wp-
content/uploads/QRG-Closing-Calendar-FY21-by-
Functional-Group-Final.pdf

Guide to Year End 
Closing

https://www.finance.upenn.edu/wp-
content/uploads/Comptrollers-Office-Guide-to-Year-End-
Closing.pdf

How to Use Transfer 
Object Codes

https://www.finance.upenn.edu/accounting-
reporting/using-transfer-object-codes/

Presenter Notes
Presentation Notes
In addition to those two documents, you can also find The Guide to Year End Closing and How to use Transfer Codes.

The Closing Instructions and QRG will also be in the Bottom Line June edition.



Thanks!
!
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Jim Breen, Director of Accounting Operations
(215) 898-1474
breen@upenn.edu

Presenter Notes
Presentation Notes
This is the end of my presentation, does anyone have any questions?
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