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The following correspondence is being sent on behalf of Amy Collins, Provost Administrative Affairs:
 
Colleagues –
 
On behalf of The Office of Vice Provost for Faculty, the Provost Office, Human Resources and Workday Operations, we would like to provide
milestone dates related to the FY23 Faculty and Staff Merit Plan that was just announced in the Almanac.  We understand that each
school/center may have a more condensed timeline within each of their organizations to meet these deadlines thus we are only sharing this
communication with your respective School/Center’s Merit Planner Coordinators, Human Resources and Senior Business Officers contacts. 
Please make sure to communicate this timeline with the highest level merit planners in each of your organizations.  If you have any questions
surrounding the timeline, please do not hesitate to reach out to the Solution Center (solutioncenter@upenn.edu or (215) 898-7372). 
 

 
Amy E. Collins
Senior Director of Finance and Operations
Provost Administrative Affairs
236 South 34th Street, Room212
(Duhring Wing)
Philadelphia, PA 19104
Phone: 215-573-6912
acoll@upenn.edu
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Date

Faculty Merit Milestone

May 9 * Merit Opens

May 17 EIB Due to Workday Operations (if Schools selected this method)

May 27 School/Center data entry of proposed merit completed

May 30-June 3 School Leadership Review

June 6-13 OVPF review & consultation with Deans

June 14-17 Provost Office review & approval of academic merit proposals

June 17 Final submission of merit increases by Provost Office

Date Staff Merit Milestone

May 9 * Merit Opens

May 27 School/Center data entry of proposed merit completed

May 30-June 3 School/Provost Center leadership review & approval of merit proposals
June 1-10 EVP/President Center leadership review & approval of merit proposals
June 6-10 Provost Office review & approval of staff merit proposals for Schools/Provost Centers
June 13-17 Human Resources review & approval of all staff merit proposals

June 17 Final submission of merit increases by Human Resources

* Any action initiated in Workday must be fully approved by end of business, May 8th





